
 
Position: Our Savior’s Nursery Supervisor 
Our Savior’s Lutheran Church (OSL), Sioux Falls, SD  
 
Position Summary: Primary staff person responsible for multiple duties regarding the OSL Nursery 
 

1. Qualifications: Committed to the Nursery as a ministry of hospitality of our congregation and available  
to all who worship as well as scheduled and planned outside events. 

2. Trained or willing to be trained in CPR/AED and has three years of experience working with children through age 
four. 

3. Be able to use or willing to be trained to use ACS for checking in children and posting attendance after each event. 
4. Willing to coordinate childcare for five- to ten-year-olds when needed – special events, meetings, etc. 
5. Capable and willing to organize fundraising events, train and recruit nursery staff and volunteers, and hire 

qualified staff when necessary. 
 
 
Responsibilities include but are not limited to: 
 

1. Must be available two Tuesday mornings per month for staff meetings, Thursday mornings for Play ’N’ Pray, and be 
able to work every Sunday morning when the Nursery is open for the duration of worship services. 

2. Ensure that the Nursery is open at the specified time for each scheduled event. 
3. Staff the Nursery when open unless staff member or volunteer has been coordinated to be present at the necessary 

time. 
4. Recruit volunteers to assist during Nursery hours. Train each volunteer and staff person to provide safe, secure, 

nurturing, clean, and efficient care to the youngest members of our congregation (through age four). 
5. Maintain appropriate records of children who use the Nursery, including child’s name, parents’ names, age, where 

parents will be, cell phone number, and allergies the child might have, in order to ensure safety. 
6. Oversee the appearance of the Nursery, keep toys and restrooms clean and orderly, and purchase necessary snacks 

and supplies within the budget designated for those purposes. 
7. Provide staffing for congregational meetings, new member orientation, special services, and any other events that 

are taking place at Our Savior’s Lutheran Church that may require nursery care. 
8. Turn in staff time-sheets on the appropriate dates. 
9. Notify custodial staff each month what days/times the Nursery will be open so they can turn on the heat/air 

conditioning. 
10. Maintain positive and frequent communication between staff and parents/guardians. 
 

 
Hours:  15-20 per month including days, evenings, and weekends (depending on church events). 

 
Source of Supervision: Pastor of Youth and Family 
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